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SF–52 FLOW PROCESS CHART
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SF-52 PERSONNEL CODES
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Promotion
Temp Promotion
Detail
Termination of Detail
Establish*
Recruit (Exempt stay-in-school*

and Summer Hire)
Abolish
Realignments
Reassignments*
Position Review (High grades only)*
Resignation
Long Term Training
Extension of Appointment, details, etc.
Terminations
Transfer of Functions
LWOP - Leave Without Pay
Name Change
Retirements
Change in Appropriations*
Conversion*
Change in Position Sensitivity
Loss of Personnel
Request for Non-Competitive Promotion
Extension of Temporary Appointment
Return to duty from LWOP
Appropriation Code Correction (AMSCO)
Employee Position Title Change
Job Series Change
Pay Grade Change
Pay Change
Organizational Title Change
Duty Station Change
Promotion (High grades only)*
Payroll Block Change
Payroll Location Code Change
F&A Code Correction
ACPERS Organization Code Correction
Temp Promotion (High Grades Only)*
Recruit Stay-in-School/COE
Recruit Summer Hire

* Denotes SF-52 that should be approved by Chief of Staff
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